Admin Event Mgmt

Events created in EZ Suite are auto-synced into Partake and populated. You will never create
an event in Partake with the integration active. We are using the synced event IDs and asking
staff to ensure they tag the proper event to the order in the Partake POS. In doing so, we will
now be able to show those sales in the EZ event module. Below are the visual steps on how to
find event reports and order details within Partake Admin.



Viewing the Events Synced into Partake — Go to Events section >> All Events
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2027 Torchy's Charity Golf Tournament

Classifications private

Mon Oct 18 2027 12:00AM Mon Oct 18 2027 11:59PM

SR cRM & Mar 2026 Torchy's Charity Tournament Mon Oct 19 2026 12:00AM Mon Oct 19 2026 11:59PM
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Graduation Party - Gil

private

SatJun 13 2026 12:00AM Sat Jun 13 2026 11:59PM

I Inventory & Products

MGA Board Meeting Tue Dec 9 2025 12:00AM Tue Dec 9 2025 11:59PM

& Operations MGA President's Choice Tourament Sat Dec 6 2025 12:00AM Sat Dec 6 2025 11:59PM
&) support

OCCLA Board Meeting Thu Dec 4 2025 12:00AM Thu Dec 4 2025 11:59PM
B settings  private |

MGA Cup Sat Nov 15 2025 12:00AM Sat Nov 15 2025 11:59PM
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MGA Board Meeting Tue Nov 11 2025 12:00AM Tue Nov 11 2025 11:59PM
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OCCLA Board Meeting Thu Nov 6 2025 12:00AM Thu Nov 6 2025 11:50PM

Emily Carlson - Wedding DC

private

Sat Oct 25 2025 12:00AM Sat Oct 25 2025 11:59PM

2025 Torchy's Tacos - Charity Tournament Mon Oct 20 2025 12:00AM Mon Oct 20 2025 11:59PM

MGA Board Meeting Tue Oct 14 2025 12:00AM Tue Oct 14 2025 11:59PM
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Export Report

Transactions Summary Report

Export all transaction information such as
tender and tenders for shifts for a period
of time.

Export Report

Employee Sales Report

Export all sales related information for
orders placed during a particular period,
This includes, high level sales, discounts,

taxes, gratuities and other employee
related information.
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Location Sales Report

Export location sales related information
for orders placed during a particular
period. Data includes sales by location and
by location category.

POF

Export Report

Event Sales Report

Export all sales information for particular
Event(s). This includes Sales Summary,
Sales for Category and Product
information for Menu Items and Modifiers.

PDF

Export Report

information.

PDF

Export Report

Product Sales Report

Export sales for all products for orders
placed during a particular period. This
includes Category and Product
information for sales of Menu Items and
Modifiers.
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Export Report
A

Payout Report

Export information for Stripe payouts
made between a particular set of dates.

[csv Joxce ]

Export Report

Product Sales Report
(CSV/Excel)

Export sales for all products for orders
placed during a particular period.

Export Report

Guest Export

Export guests data and order summary
info

Export Report



Select the event you’d like to see the sales report on
name or scroll through the list)

Event Sales Report

Events
Select the Event(s) for the report

. (Use typeform for a quick search of event

u
(J OCCBA 2nd Thursday Day Duplicate Bridge
() 50th Birthday Party - Soliz

O Wayward Wildlife

O Live Music

[ 0CCBA 2nd Thursday Day Duplicate Bridge

(J AFIROTC Akins HS Military Ball

Create PDF to view report:

Event Sales Report

Events
Select the Event(s) for the report

x  Live Music




Finding order details for events. Go to the Orders (in-person) Section.
Add a filter by “behavior - event” to quickly find those individual orders and their details.

lub v

POS Orders
il. | rt
Filter ~
[ v
Filter By Status Locations Guest Created Total
g8 CRM & Mark Behavior v
Bev Cart Owen Burns Apr 4,2025 $17.68
Vo . ojbums15@gmail.com 1:20:19 PM
Mobile / Ontine + Select
3 Bev Cart Unknown Apr 4,2025 $10.88
Pickup
P 1:17:20PM
® In-Person Delivery
bos Fast Close
Bev Cart Unknown Apr 4,2025 $7.59
1:14:59 PM =3
Inventory & Products
¥ Menus 2451335 Bev Cart Seth Gilford Apr 4,2025 $52.95
FAST-CLOSE sethgilford3@gmail.com 1:10:29 PM =3
Operatio
) Support 2451296 oint Of Sale Bev Cart Unknown Apr 4,2025 $253
FAST-CLOSE 1:06:26 PM
Setting
2451266 Bev Cart Leneric Muldrow Apr 4,2025 $14.00
FAST-CLOSE lenericmuldrow@yahoo.com 1:01:55 PM =
9
Y Help Center 2451262 = Bev Cart Unknown Apr 4,2025 $41.67
FAST-CLOSE 12:58:35 PM
vi54.1
2451141 Bev Cart Jeff Lehman Apr 4,2025 $1021
FAST-CLOSE jefflehman1@gmail.com 1237554 PM
2451095 Bev Cart Dave Sheehan Apr4,2025 $13.27

FAST-CLOSE desheehan11@gmail.com 12:29:29 PM [ Pai | n

Filter added

Onion Creek Club Onion Creek Club v

arch Org Mode Training Mode

POS Orders

Filter v

Behavior is EVENT X

Order # Status Locations Guest Created Total
2450857 Bev Cart Unknown Apr 4,2025 $3.79
EVENT 11:46:50 AM [ Paid |



Event Order details:
Parta ke Onlon Creek Club v Onlon Croek D v i @ @rian

Order Details

Email Receipt Guest Info

ttem Quantity Each Discount Tax Total Unknown &£

Tournament Soft

1 3.00 $0.00
Drinks K
Order Destination
e Sub Total $3.00 Event ASAP
Live Music
. Discounts $0.00 626
67ecefa227¢557cdBf6c885e
" Tax $025
Gratuity $0.00 . .
A Foreon Ticket Time
Service Fee $0.54 27 secs
Round-Up $0.00
nventory & Product Total $379
Order Events
, Paid Order Created
e aid by $379
Customer 1 Tournament Soft Drinks ADDED
Bev Cart
peratior
Transaction for $3.79
- Order Closed
N Transactions Bev Cart
Txn # (Auth Code) Gratuity Total
#2236852 $0.00 $379 Refund
95 Cash
V1541
EZLinks Tickets

An EZLinks ticket references a 'Z' within the EZLinks system. For any order that has more than one shift adding
items to it, a ticket will be created for each shift with tenders pro-rated based on the item sales.

Ticket / Shift Sync Status Items  Taxes  Grats  Tender

PT-2450857-1/ 111659

0.2 4 79
Apr 4,2025, 11:47:37 AM $300(1)  $025 SO $3.




